
1) Go to Workday and access the “learning” app 
 

 
 

2) Once there, click the “Discover” link on the left side: 
 
 

 
 
 
 
 

3) Next, click the “Browse Learning” button: 

 



4) In the lower search box, type “GUS Faculty” and search: 
 

 
 
5) You should get the following training item: 
 

 
 

 
6) Select the date offering of course & click ok. 
 
 

 
 
 
 
 
 
 
 



7) Review your selection and click submit. 
 
 

 
 
8) You are now scheduled for this training course.  You may also download the invitation to 

your calendar.  Click the button at the top to add this training to your calendar. 
 

 
 


